Honingham Parish Council
Draft Minutes of the Honingham Parish Council Meeting
Monday 11th June 2018, 7pm at Honingham Village Hall
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Present

David Bishop (DB) (Chair)

✓

Vacancy

Linda Human (LH) (Vice Chair)

✓

Natasha Cargill (NC)

✓

Roger Human (RH)

✓

Sam Steggles (SS)

✓

Anthony Roberts (AR)

✓

Jordana Wheeler (JW) (Clerk)

✓

Cllr Greg Peck (BDC)

✓
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To Receive and Agree Apologies
No apologies were received.
To approve the minutes from meeting held on 14th May 2018
The minutes of the meeting held on 14th May 2018 were received and read by councillors prior to the
meeting. They were agreed by all as a true reflection of that meeting with no amendments and signed by
DB.
To receive declarations of interest in items on the agenda and requests for dispensation
No declarations of interest were declared in relation to items on the agenda.
To Elect a Councillor Responsible for Overseeing and Inspecting Parish Council Finances and Accounts
The Clerk explained the role of overseeing finances. SS had carried out this role last year but only started
half way through the year. The Clerk detailed how SS had assisted with the preparation of the budget and
was grateful for his assistance. DB nominated SS to continue in the role. RH seconded and all councillors
RESOLVED to appoint SS to the role of Councillor Responsible for Overseeing Parish Council Finances.
To Report on Progress of Matters Arising (from previous meeting)
To clarify the maintenance work Norfolk County Council will be doing in the Hall Drive area.
The Clerk reported that the work had not yet been carried out but was scheduled to have a finish date of
18th June, therefore we expect the work to be carried out in the next week. The only information available
at the time from NCC was that the gullies would be cleared and cleaned and drainage pipes would be
flushed through to check they are flowing ok. A further update will be provided following the outcome of
the work.
Finance
To Receive the Internal Auditor’s Report and Consider Any Recommendations for the 2017-18 Financial
Year
The Councillors received the auditor’s report prior to the meeting and had no questions to raise following
the report.
The Clerk read out the recommendations from the report and provided a summary of changes to
procedures for the following year including presenting monthly bank reconciliations, maintaining a
spreadsheet of payments over £100 to be published on the website (in addition to these payments already
being documented in the minutes), and continued work to update and improve the asset register and the
council’s policies and procedures.
To Receive and Agree the Accounts for 2017-18 Financial Year
The Councillors received the accounts and yearly bank reconciliation for 2017-18 prior to the meeting, a
summary of which was presented at the Annual Meeting of the Parish Council on 9th May 2018. The
council RESOLVED to approve the accounts and these were signed by DB.
To Approve and Sign the Annual Governance Statement in the 2017-18 Annual Governance Annual
Return (AGAR)
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The Councillors received the Annual Governance Statement for 2017-18 prior to the meeting. The Clerk
summarised the purpose of the Annual Governance Statement, this being that the council ensures there
are sound systems in place for internal control of finances. The Councillors considered the assertions on
the statement and had no issues to raise or discuss, agreeing all the answers given. The council RESOLVED
to authorise the Chairman and Clerk to sign the statement on the council’s behalf.
To Approve and Sign the Annual Statement of Accounts in the 2017-18 AGAR
The Councillors received the Annual Accounting Statements 2017-18 prior to the meeting. The council
agreed these were a true reflection of the councils financial position and RESOLVED to authorise the
Chairman and the Clerk, in the role as Responsible Financial Officer, to sign the statement on the council’s
behalf.
To Approve and Sign the Certificate of Exemption
The Clerk presented the Certificate of Exemption, explaining that as a small council with income and
expenditure both being under £25,000, we are eligible to exempt ourselves from an external audit (at the
cost of £200 + VAT). The Clerk confirmed the annual gross income for 2017-18 was £6536 and the annual
gross expenditure was £5879 therefore making Honingham Parish Council eligible. The council RESOLVED
to authorise the Chairman and the Clerk, in the role as Responsible Financial Officer, to sign the Certificate
of Exemption on the council’s behalf.
To review and approve the Asset Register for 2018-19
The Councillors received the Asset Register for 2018-19 prior to the meeting.
RH enquired why the village hall was not on the Asset Register. The Clerk confirmed that this is because
the Village Hall Management Committee run the village hall as a charity and are responsible for insuring it.
The Parish Council are only one of the trustees of this charity.
RH questioned the current re-build value of the village hall on their current insurance policy as to whether
this up to date.
ACTION – LH to raise the rebuild cost of the village hall at the next Village Hall Management Committee
meeting on Monday 25th June.
The council agreed this was a true reflection of the councils assets and RESOLVED to approve this for
2018-19. LH requested this is published on the council website.
To Review and Approve the Bank Reconciliation for May 2018
The Councillors received the Bank Reconciliation for May 2018 prior to the meeting. The council agreed
this and had no queries to raise.
To Approve Payments for the Following;
The following expenses were submitted to the council by the Clerk to be paid. Payment was agreed by the
Councillors and cheques were signed by DB and LH.
Description
Amount Cheque No.
Invoice for Internal Audit
£50.00 100410
Reimbursement for Playground Repairs & Maintenance
£37.56 100411
Invoice for Insurance Renewal
£640.93 100412
Clerk’s Salary and Office Costs
£491.25 100413
Highways and Footpaths
Update on Highways Ranger Visit
After contacting NCC the Clerk confirmed that the Highways Rangers had not yet visited the village to
undertake the list of works submitted in May. After further investigations it was noted that the request
had not been properly recorded by NCC but had been received. This had now been escalated to the
correct team and the Clerk awaited a further update.
Police Matters
Following recent concerns in the village over suspicious activities, illegal encampments and break-ins the
Clerk had obtained some advice from the Police. The Clerk shared the key information:
 If any parishioners have any concerns regarding police matters contact them on 101 for nonth
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emergencies.
 There is lots of useful information and advice on the Norfolk Police Website.
https://www.norfolk.police.uk/advice
 Reassurances were provided that where illegal encampments are identified the Police work
alongside the local councils to monitor the situation and do everything they can to move on the
occupiers quickly.
 Parishioners are asked to be vigilant around household security particularly in the summer. It is
recommended to shut and lock doors and windows at the front of properties if you are out in the
garden and not leave valuables on show.
RH queried whether there was an active neighbourhood watch in the village. It is believed there has been
one in parts of the village but it was not known whether this was still active. There are some
neighbourhood watch signs in the Fellowes Road area.
RH requested that we look into the provision of further neighbourhood watch signs to alert those coming
through the village of the scheme.
ACTION - Clerk to find out more about a neighbourhood watch scheme and what we have to do to be
members and/or expand any scheme already active in the village
Update on Casual Vacancy for Parish Councillor
The Clerk has not yet received any applications or enquiries for the vacancy of Parish Councillor. If any
parishioners are interested or know anyone who may be they are encouraged to contact the Clerk who
can provide further information.
Opportunity for Public Participation
Councillor Greg Peck was in attendance. He apologised for missing the previous meeting and provided an
update on his recent work.
Cllr Peck is currently on the committee looking after the public consultation about the proposed Norwich
Western Link. By Autumn the committee will have reviewed the consultation data and highlighted 3-4
potential routes. They will then consult with the public again.
There is a new leader of NCC who was previously the leader of Broadland District Council (BDC). Elections
will take place on Wednesday for the new leader of BDC. Elections are taking place quickly as BDC is
currently negotiating with South Norfolk Council to join up offices. Nothing will change for residents.
There will be one chief executive between both councils. Voting is due in July. If the councils give
approval they will do a feasibility study. This will save money but the key benefit is the councils will be able
to attract more grants as a larger organisation. Services will become more streamlined and will produce an
improved service.
A parishioner queried why the verges along the footpath towards the church had been cut but not those
at the junction of Colton Road and Mattishall Road.
Cllr Peck advised that Honingham is covered by both the North and South Depot of the Highways
maintenance teams. There is still a backlog following the ‘Beast from the East’ storm in March and the
associated problems caused with the roads such as an increase in potholes.
Many parishioners are concerned this junction is very dangerous with very poor visibility and many now
refuse to use it. They were frustrated that other local areas had had their verges cut but not Honingham.
RH confirmed he had contacted a local farmer who was happy to volunteer to do the work for us but the
equipment required would not be available for use for some weeks due to farming activities. .
Cllr Peck offered to contact the maintenance depot on the council’s behalf to see if he can get the work
progressed quickly.
To Agree Items for the Next Agenda
SS requested a discussion to consider the option of moving to bi-monthly meetings.
Date of Next Meeting

12.1 Monday 9th July 2018, 7pm
Meeting Closed at 7.40 pm
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